
My Lists 
 

More about My Lists 
Want to know more about My Lists? 
 
Click on Video Help for InfoSoup in the lower right-hand  
corner of the InfoSoup home page. 
 
 
 
 
 
 
 
 
Click on Using “My Lists” to watch a screencast of My Lists in action. 
 
 
 
 
 
 
 
 
 —OR— 
 
 
 
 

Ask a librarian.  They’ll be glad to help! 

My Lists 
 

 

 
My Lists helps you keep track of items for checking out later.  
Add an item to your list, then later you can check it out or 
place it on hold!   

 

Creating a new list 
 
Start by logging in. 
Click on the My Account link in the upper right-hand corner of the  
InfoSoup home page.  You’ll need the barcode number from your  
library card and the PIN or password you created. 
 
Search for an item you’re interested in. 
 
Click in the small checkbox next to the title.  
(No checkbox?  See the next page) 
 
 
 
 
 
Click on the  down arrow next to [Select a list] and select Create a new 
list.  (You may need to scroll to the top of the page) 
 
 
 
 
Click on Save to List 
 
Name your new list and click Submit.  (A description is optional) 
 
 
 
 
 
When you are finished, click on Start Over or Previous Page. 



What if there is no checkbox next to the title? 
 
Sometimes, a search brings you directly to the full record in InfoSoup, 
and there is no checkbox next to the title.   
 
 
 
 
 
 
When this happens, click on the Save Record button near the top of 
the page. 
 
 
 
 
Then click on View Saved. 
 
 
 
 
 
 
Click in the small checkbox next to the title, then click Save to List. 
 
 
 
 
 
 
Type in a list name and click Submit. 
 
—OR (if you’ve already created some lists) — 
 
Choose the list you’d like to save the title to, then click Submit. 
 
When you are finished, click on Start Over or Previous Page. 

Viewing your lists 
 
Start by logging in or clicking on the My Account link in  the upper right
-hand corner of the InfoSoup home page. 
 
 
Click on the My Lists link. 
Note:  My Lists may not always be the 2nd link, but it will be located in 

this list of links. 
 

Click on the list name to view your list. 
 

Click on a title to find it in your library, or to place it on hold. 
 
 
 
 
 
 


