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Overview… 

The purpose of this program is to alert OWLSnet cataloging staff of new acquisitions for which 

no bibliographic record already exists in InfoSoup. This replaces the current procedure of 

photocopying the title page and verso, then sending it in the delivery to OWLS. This online 

program should significantly speed up the process by eliminating photocopying and waiting for 

van delivery.  

This program works by searching InfoSoup, then Amazon for your title.  If your title exists in 

Infosoup, the program will point you to the current bibliographic record.  If not, it uses Amazon 

bibliographic data to fill in a form that is sent to OWLS for processing. Since Amazon has a 

large bibliographic database, most records will be filled in for you. If your title is not on 

Amazon, you have the ability to type in the bibliographic information using a blank form.  

Getting Started… 

1. Open a browser (preferably Firefox) 

 

2. From the OWLSnet website, choose Cataloging Tool 

(http://www.owlsnet.info/cgi-bin/cataloging.pl) 

 

3. Log on using your OWLSnet Extranet username and password... 

 
 

4. Enter your three letter library code (ie. MAN, IVL, FLO ...) 

 
Note: If you enter an invalid library code nothing will happen. 

http://www.owlsnet.info/cgi-bin/cataloging.pl
http://www.owlsnet.info/cgi-bin/cataloging.pl
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First Try Number Searching… 

1. Perform a search by entering or scanning an ISBN (for books) or UPC code (for videos and 

CDs)  

This item is already on Infosoup. View the record by clicking the "Check Infosoup" button. 

 

This item isn’t on InfoSoup, but was found in Amazon.   

 

 To look at this record in MARC format, click the "Marc" button.  

Pay very close attention to the 

description field since Amazon 

often has inaccurate page counts. 
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 To look at this record in Amazon, click on the item image (which will be to the right of the 

screenshot above).   

If No Results Found, Use The Blank Form … 

1. If no results were produced by your search, you can choose to fill in a blank form by clicking 

the "Blank Form" button:  

 
 

2. Enter ISBN, Author, Title, Publisher and Description, then send to OWLS...  
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Viewing Requests... 

1. To view requests from your library only, click the "View Your Requests" link at the top of 

the page.  

 
This is how your results appear if you are logged in as Iola (IVL). The output is color coded:  

o In Process (gray) - your request has been sent, but hasn’t been processed yet.   

o Send (pinkish) - please send the physical item to OWLS for original cataloging. 

o Done (green) - the title has been cataloged and is available for item attachment. 

.  

 

2. To view requests from all libraries, click the "View All Requests" link at the top of the page.  

 
Below is an example of viewing all requests. Notice the green rows are done and have a 

Millennium bib number in the status column.  
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Deleting Requests... 

1. If you sent a title by mistake, you can undo your error by going into "View Your Requests" 

and clicking the checkbox of title you wish to delete. If you wish to delete all requests, you 

can click on the "Select All" link. After you've made your selections, click the delete button.  

In the following example you want to delete "The big yellow hat". Check the box in row 

number five, followed by clicking the "Delete" button:  

 

Logging Out... 

1. To logout click the logout link on the upper right side of the page.  

 

Contact... 

1. Please contact Charles at cledvina@mail.owls.lib.wi.us or 920-832-6389 if you have any 

questions.  

mailto:cledvina@mail.owls.lib.wi.us

